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CURRICULUM VITAE


EDUCATION

DOCTOR OF BUSINESS ADMINISTRATION (DBA-abd)
                        (All But Dissertation)
University of Phoenix, Ft. Lauderdale Campus 
(Anticipated Graduation Date: 2022)

MASTER OF BUSINESS ADMINISTRATION & HUMAN
                   RESOURCES MANAGEMENT
University of Phoenix, Ft. Lauderdale Campus

BACHELOR OF BUSINESS MANAGEMENT
University of Phoenix, Ft. Lauderdale Campus
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PROFESSIONAL PROMOTIONS

10/2012 - PRESENT
Police Administrator -Manage, Police Dept. HR Office, KAPOW, Volunteer Program and Coordination of Special Community Events, specifically 911 Annual Commemorative Ceremony, Miramar Police Foundation and Police Unity Tour programs   
03/2008 – 09/2012
Human Resources Analyst II (Manage, Police Dept. HR Office Miramar Police Foundation)

02/2007 – 03/2008
Human Resources Analyst I (Police Dept. HR Office)

04/2006 – 02/2007
Human Resources Graduate Intern

02/2002 – 04/2006
Executive Assistant to HR Director/HR Admin Secretary II

07/1998 – 02/2002
City of Miramar, Operational Services Department















 PROFESSIONAL HISTORY – ILLUSTRATIVE TASKS
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CITY OF MIRAMAR, MIRAMAR FL
NOVEMBER 2007 – PRESENT
POLICE ADMINISTRATOR
Manage Police Department-HR & Benefit processes 


HUMAN RESOURCES RESPONSIBILITIES
Manage Police Department Human Resources Office

· Manage the HR office at the Miramar Police Department -  Performed and administered all duties  including HR Generalist Affairs, Benefit/Payroll Administration, HRMS  Database Administration, Program & Events Management, Legal Issues & Compliance, Confidential Record Keeping, Mediation/Dispute Resolution, Pension and Union relations, Staff Recruitment & Retention, Disciplinary Procedures, Employment Development & Training, Contract negotiations/ Administration, Labor/Employee Relations, Update of HR Policy & Procedures (APDP Manuals), Team Building/ Morale Building, Employee Counseling, Workers’ Compensation/Risk Management  
· Provide Human Resources support to the Police Department by troubleshooting various payroll issues, investigating, and responding to grievances, managing recruiting and promotion, tuition reimbursement, performance evaluation, and salary change processes, and participating in Union negotiations.
· Manage the implementation, administration and analysis of employee benefits programs including health and welfare plans, 40l(a) and 457 retirement plans, deferred compensation plans, flexible spending accounts, life insurance, and other voluntary product plans.
· Major participant in the negotiating and contracting of benefit consultants, benefit plan providers, vendors, auditors and consultants for services, premiums, and plan administration.
· Ensure timely and appropriate responses to critical health and welfare incidents including serious employee health concerns, and accidents in the workplace with injuries.
· Supervised and trained up to 3 Human Resources Interns, 3 Administrative Coordinators and 3 AARP employees in the performance of their HR duties and responsibilities. 
· Advised Police administration on various employee and labor relations issues including classification, compensation, harassment, policy making, workers' compensation, the application of labor contracts, employee complaints and grievances, and disciplinary actions.
· Champion the interests of equitable, responsible, treatment of employees and dependents
· Wrote Ordinances and Resolutions for the City Commission approval 
· Prepared HR Department Operational Budget and trained employees in proper procedures.
· Administered the City-wide recruitment, examination, and placement function, including such activities as announcing and publicizing examinations, constructing, and administering tests, scoring and rating tests, evaluating test results, validating tests, and establishing lists of eligible candidates.
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 FUNDRAISING AND AWARDS
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•	20 years of progressively responsible experience in 1200+ employee organization
•	2019 Fire Rescue Outstanding Service Award 
•	2019 Fire Rescue Camp Ignition Award
•	2018 Kids & the Power of Work (KAPOW) Coordinator of the Year Award
•	2013 Employee of the Year
•	2012 Employee of the Quarter 
•	2009-2021- Raised funds for numerous projects/events and gifts 
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CERTIFICATIONS / COMMENDATIONS
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• Florida Public Human Resources Professional (FPHRP)
•	Miramar Police Employee of the Quarter 4th 2012
•	Miramar Police Employee of the Year 2013-2014 
•	SUNsational Customer Service Professional
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PROFESSIONAL AFFILIATIONS


•	Economic Development with On-Going Community Engagement, Inc.
o	Chairperson (City of Miramar Public Charity 501©(3))
•	Miramar Police Foundation 501©(3)
o	Liaison/Coordinator
•	C.A.R.E. Program
o	Implementation Leader
•	Keiser University Advisory Board
o	Board Member
•	City of Miramar Educational Advisory Board 
o	Board Member 
•	Florida Public Human Resources Association (FPHRA)
o	Member
•	Society of Human Resources Management (SHRM)
o	Member
•	International Public Management Association (IPMA)
o	Member
•	Human Resource Association of Broward County (HRABC)
o     Member

KIDS & THE POWER OF WORK (KAPOW)
SINCE 2002
· Program Coordinator
· Recruit Volunteer Teachers
· Liaise with department directors to arrange time for Volunteer to go to various schools.
· Ensure curriculum is adhered to and training scheduled.
· Work with ACM to coordinate employees, recruitment, and flyers, etc.






  







